Poccunckan ®enepauma Camapckasa obnactb

AIMHUHUCTPALIMS
T'OPOJICKOI'O OKPYT'A HOBOKYIBBIILEBCK

HOCTAHOBJIEHHUE
Q4 AP 2012 N 1278

O BHECEHUU U3MEHEHHI U TOMOJIHEHNN B IOCTAHOBIEHUE A IMUHUCTPALINU
ropojickoro okpyra HoBokyiosimeBck «O Iopsnke pa3paboTKu U yTBEPKICHUS
aIMUHHUCTPATUBHBIX PEMVIAMEHTOB MPENOCTABIECHNS MYHUIIUIIATBHBIX YCIYT
aMUHUCTpanuen ropojickoro okpyra HoBokyiiosimesck Camapckoil oonactu, ee
CTPYKTYPHBIMH NOJPa3IEICHUSIMHU, OTPACIEBBIMU OpPraHaMH U
MOJABEIOMCTBEHHBIMU UM yupexaeHusIMm» oT 14.07.2011 Ne 2134

B cBs3u ¢ HEOOXOAMMOCTBIO TPHUBEJACHUS B COOTBETCTBHE C HOpPMaMu
JIEUCTBYIOIIETO 3aKOHOJIATENIbCTBA, B IICJISX IOBBIIICHUS Ka4eCTBAa HCIIOTHEHUS
MYHULIUMTATBHBIX (YHKIIMH, a TakKe MOBBIMICHUS YPHEKTUBHOCTH JEATCIbHOCTH
OpraHOB MECTHOT'O CaMOYIpaBJICHUS, B COOTBETCTBUHU ¢ DenepanbHbIM 3aKOHOM
«O06 o0IUX MPUHIKIAX OpPTaHU3aIlMd MECTHOTO caMoympaBieHus B Poccuiickoi
Oenepanmn» ot 06.10.2003 Ne 131-®@3, pykoBoactBysck cr. 29 VYcraBa
ropojckoro okpyra HoBokyiiOsimeBck Camapekoit o6actu, [IOCTAHOBIIALO:

. BHecTM B IIOCTAaHOBJIEHHE AJMUHHUCTPALMM TOPOACKOrO OKpyra
HoBoxkyiiosimesck «O Ilopsake pazpaOboTKu U yTBEp)KICHUS aIMUHUCTPATUBHBIX
pErjlaMeHTOB  MpPEAOCTaBICHUS MYHULIMMNAIBHBIX  YCIAYr  aJMHUHHUCTpanuen
ropojsickoro okpyra HoBokyiiObimeBck Camapckoil 005acTu, €€ CTpYKTYpHBIMU
MOJpa3/IeNICHUsIMA, OTPACIEBBIMM OpPraHaMM U  TMOJBEJOMCTBEHHBIMU UM
yupexaenusimu» ot 14.07.2011 Ne 2134 (manee - mocTaHOBJIEHHUE) CIIEIYIOUINE
M3MEHEHUS U JIOTIOJIHEHHUS:

1.I. B HauMeHOBaHHHM TIOCTAHOBJICHMS, TEKCT€ IIOCTAHOBJICHUS, B
NPWIOKEHUH | K TOCTAaHOBIIEHUIO CJIOBA «IIPEIOCTaBICHUS MYHULIUIAIbHbIX
yCIyr» JONOJHUTH CIOBaMU «(HUCIONHEHUS MYHMIMIAIbHBIX (QYHKIUN)» B
COOTBETCTBYIOIIMX IMaJIE€kKaX.

1.2. HaumeHoBaHue pa3zzaena 2 npuiaokeHus | K MOCTaHOBICHUIO U3JI0KHUTh
B CJIEAYIOLIEH PEelaKIUu:

«2. TpebGoBanus K CTPYKType aJIMUHUCTPATHUBHOIO  perjiamMeHTa
MPEIOCTaBICHUS MYHUIIUTIATBHBIX YCIYTY.



1.3. Tlpunoxenue 1 Kk MOCTAHOBJIEHUIO TONOJHUTH paszaenoM 3 «TpedoBaHus
K CTPYKTyp€ aJIMHMHHMCTPAaTUBHOI'O pErjiaMeHTa HCIHOJHEHUS MYHMIIMIIAIbHON
(GyHKUMKY» COTJIACHO MPHIIOKEHUIO.

1.4. Paznensl 3, 4, 5, 6 NpUIIOKEHUS K TTIOCTAHOBJIECHUIO CUUTATh pa3eiiaMu
4,5, 6,7 COOTBETCTBEHHO.

1.5. B nynkre 4.3 pasznena 4 mpuiokeHHs 1 K NOCTaHOBIIEHHUIO CJIOBA
«IPOEKT aJIMUHUCTPATUBHOTO perjiaMeHTa» JOTIOTHUTh CJIOBaMHU
«MPEJ0CTABIICHUS MYHULIUIIATBHON YCITyTH».

1.6. B nynkre 5.1 paszmena 5 nmpwiokeHus | K ITOCTaHOBIEHHIO CIIOBA
«IpOEKTa aJIMUHUCTPATUBHOTO periiaMeHTa» JOTIOTHUTh CJIOBAMH
«MPEJ0CTABIICHUS MYHULIUIIATBHON YCITyTh».

1.7. Ilynkt 6.1. pazmena 6 npuiiokeHusi 1 K MOCTAHOBJICHUIO H3JIOXKHUTH B
CIEAYIOLIEH peraKkiun

«6.1. IlpoekT aAMUHUCTPATUBHOTO PErjaMeHTa YTBEPKIaeTCs aKTOM OpraHa,
SBJIAIOIIETOCS €r0 Pa3pabOTUHKOM. .

2. CTpyKTypHBIM MOJpa3JeieHusIM, OTPacIeBbIM OpraHaM aJMUHUCTpPALUU
TOPOJICKOTO OKpyra M HMX IMOABEJOMCTBEHHBIM YUYPEKICHUSM, HCIIOIHSIIOUUM
MyHHUIMNANbHble  QyHKIMH, B  cpok g0  01.06.2012  pazpaboraThb
aIMUHUCTPATUBHBIE PErJIAMEHTbl HCIIOJHEHUS MYHHUIMNANbHBIX (YHKIHH B
COOTBETCTBHM C YTBEpXkJACHHBbIM [lopsiakoMm, NpHUBECTH paHee pa3pabOTaHHbIE
aJIMUHUCTPATUBHBIE PETJIAMEHTHI B COOTBETCTBUE C YTBEPKICHHBIM [lopsikoM.

5. Pa3mecTuth HacToslIlee TMOCTAHOBJIEHHWE HAa O(UIMAIBHOM caiiTe
aJIMUHUCTPALIUU TOPOJICKOTO OKpyra B ceTH MHTepHeT.

6. KoHTposb 32 MCHOJHEHHWEM IMOCTAaHOBJICHHS BO3JIOKUTh HAa 3aMECTUTEIS
IJIaBbl TOPOJICKOTO OKpyTa - pykoBoauTens annapara B.I1. Anucarosa.

F'nasa

TOpOCKOrO OKpYT3 A.A. KonoBanos




IIpunoxeHnne K  IOCTAaHOBIICHUIO

aJIMUHUCTPAILIMN TOPOJICKOTO OKpyTa
or «04 ATIP2012 No 1218y

3. TpeGoBaHusi K CTPYKType aIMMHHUCTPATHBHOIO PerjiaMeHTa UCIOJHCHHUA
MYHHMUMIAJTbHON PyHKIMH

3.1. HaumeHoBaHue periaMeHTHPyeMOil MyHUIMNATbHOW (YHKUIKU JTOJHKHO
COOTBETCTBOBATh  HAMMEHOBaHUIO  (QYHKIMHM, BKIOueHHOM B  Peectp
MYHUIIUTANBHBIX yeIyT (GyHKIMIA) ropoackoro okpyra HoBokyHObIIeBCK.

3.2. CrpykTypa aIMHHUCTPATHUBHOIO pErjlaMEHTa [IOJKHA COJEPKATh
paszfienbl, yCTaHaBIUBAIOUIUE:

00II1E TOJIOKCHHUS;

TpeOOBaHUS K IOPSAJKY UCIIOJIHEHHS] MyHUIIUIAIbHON (QYHKIINHY;

COCTaB, IOCJEA0BATENILHOCTh W CPOKH BBIMOJHEHUS aJIMUHUCTPATUBHBIX
npouenyp (aeicTBuil), TpeOOBaHUS K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCIIE
OCOOCHHOCTH  BBINIOJIHEHUS AJMUHUCTPATUBHBIX Tmpouenyp (meuctsuil) B
AIEKTPOHHOU dopme;

NOPAIOK U (POPMBI KOHTPOJIS 38 UCTIOJTHEHUEM MYHUIIMTIATBHOU (PYHKIINY;

nocyneOHbIN (BHECYNEOHBIN) MOPSAI0K OO0XKaTOBAaHUSI PEIICHUN U JCHCTBUIMA
(Oe3nmeiicTBUs) opraHa, UCHOJHSIOIIETO MYHULMIAIBHYIO (QYHKIHMIO, a TaKXKe HX
JOJIKHOCTHBIX JIUII.

3.3. Pazgen, kacaromuiicsi OOIIMX TOJIOKEHUM, COCTOUT H3 CIETYIOUIUX
MO/Ipa3JIeyIoB:

HAaUMEHOBaHWE MYHUIIMTIATBLHON (YHKIIUY;

HAaMMEHOBaHUE OpraHa, UCIOJHSIIONIEr0 MyHUIIMNAIbHYIO (yHKIu0. Ecnu B
WCIIOJIHEHUH MYHHUUUIAIbHON (QYHKUMHM YYacTBYIOT TaKK€ HWHbIE OpraHbl U
OpraHu3aluyd B CIydasX, MPEeAyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
denepanvy, TO YKa3bIBAIOTCS BCE OpraHbl M OpraHU3AlMM, y4acTUE KOTOPBIX
HEO0OXO0MMO TIPU UCTIOJTHEHUU MYHUITUTIATLHON (DYHKINU;

NepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMIMX HCIOIHEHUE
MYHHUITUTIATBHOU (DYHKITUY;

MpeJIMET MyHULIUIIAIbHOTO KOHTPOJIS (111 KOHTPOJIBHBIX (PYHKIINH);

npaBa M OOS3aHHOCTH  JOJDKHOCTHBIX JIMI[ TPU  OCYIIECTBICHHUU
MYHUIIATTAIBHOTO KOHTPOJIS (711 KOHTPOIBHBIX (QYHKIIHMN);

npaBa M OO0S3aHHOCTH JHI, B OTHOIIEHUH KOTOPBIX OCYLIECTBISIOTCS
MEPOTIPUATHUS 110 KOHTPOIIO (/1711 KOHTPOJIbHBIX (PYHKIIHIN);

PE3yNbTAT UCTIOTHEHUS! MyHUIIUTAIBHONU (DYHKITUH.

3.4. Paszpmen, kacarouuiics TpeOOBaHMM K TOPAAKY  MCIOJIHEHUS
MYHHUIIUTATBHON (DYHKIIMHN, COCTOUT U3 CJIEAYIOUIUX MOIPA3EIOB:

NopsAI0K HHOOPMUPOBAHUS 00 UCIIOIHEHUH MYHUIIMTAIBHON (QYHKIUU;

CPOK HCIOJIHEHUSI MYHUUUMNAIbHON (GYHKIMM (B TOM YHUCIE C YYETOM
HEOOXOIMMOCTH OOpallleHusT B HWHBIE CTPYKTYpPHbIE MOJpa3eieHHs, OpraHbl
MECTHOTO  CaMOYIMpaBJIEHUs,  OTpACieBble  OpraHbl,  I0JIBEIOMCTBEHHbBIC



YUPEXKICHHSI, OPTaHbl TOCYIApPCTBEHHON BJIACTU M OpraHU3allMM, YYaCTBYIOIINE B
WCIIOJIHEHUH MYHULIMIIATBbHON (QYHKIUN).

3.5. B noapaznene, kacaromeMcs nopsiaika MHPOPMHUPOBAHUS 00 HMCIIOJHEHUU
MYHHUIIMTATBHONU (DYHKIINH, YKa3bIBAIOTCS CIEAYIOIINE CBEACHMUS:

- wuHpopMalusg O MeCcTe HaxoXJeHuss u rpaduke paboOThl oOpraxa,
UCIIOJIHAIONIET0 MYHUIIMNANBHYIO (YHKIHIO, CIOCOOBI MONy4YeHUs: MHpOpMaluu
00 opraHax M OpraHU3AIMAX, YYACTBYIOIIMX B HCIOJHEHUM MYHULUMAIbHON
bynxumy;

- CHOpaBOYHbIE TeNEPOHBI OpraHa, MCHOJHSIIONIETO0 MYHULUNAIBHYIO
byHKUHIO.

3.6. Pa3nen, agMuHHCTpaTUBHOTO perinameHTa «CocTaB, OCIE0BATEIbHOCTh
U CPOK BBITIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLEAYpP, TPEOOBaHUI K MOPSAIKY UX
BBITIOJIHEHUSA, B TOM 4YHCJI€ OCOOCHHOCTH BBINIOJHEHUS aJIMHHHCTPATUBHBIX
IPOLEAYP B DJIEKTPOHHOM (hOpME» COCTOUT U3 MOAPA3J]EIOB, COOTBETCTBYIOLIUX
KOJIMYECTBY aJMUHUCTPATUBHBIX MPOIEAYpP - JIOTHUYECKHM 00O0COOJICHHBIX
MOCJIEIOBATEILHOCTE ~ QAMUHUCTPATUBHBIX  JCUCTBUH  NpU  UCIOJHEHHUH
MYHUIIMOAIBHOW (PYHKIUU, MMEIOIIMX KOHEUHBIM pe3ylbTaT U BBIIEISEMBIX B
paMKax UCHOJIHEHUS MYHUIIUIIATbHON (QYyHKIUY.

B Hauane yka3zaHHOro pasjena yKas3blBaeTCs HCUEPIBIBAIOIIMN IEpPEeYeHb
aJIMUHUCTPATUBHBIX MPOLEIYP, COECPKAIIUXCS B ITOM pazJiee.

3.7. B pa3pmene OTIEIbHO ONMUCBHIBAETCS aJMHUHUCTPAaTHUBHAs Ipoleaypa
dbopMHpOBaHUS W  HANpaBlICHUS 3alpOCOB B HHbIE OpraHbl MECTHOIO
caMOYIpaBJ€HUsl, CTPYKTYpHbIe  TOApPA3ICJCHMs, OTpacieBble  OpraHbl,
MOJIBEIOMCTBEHHbIE  YUPEXKIEHUS, OpraHbl TOCYAapCTBEHHOW BJIACTH H
OpPraHU3aLNU C YKa3aHUEM:

NepeyHs JIOKYMEHTOB W HWH(}OpManuu, KOTOpble HEOOXOIUMBbI Opray,
UCIIOJIHAIONIEMY MYHUULMIAIbHYIO (DYHKIHIO, U OpraHu3alii, Y4acTBYIOLIEH B
WCIIOJIHEHUH MYHUILIMMIAbHON (QDYHKIIMH, HO HAXOJATCS B MHBIX OpPraHax MECTHOTO
CaMOYIIpaBJ€HUs, WX CTPYKTYPHBIX MOJAPA3/CICHUAX, OTPACIEBBIX OpraHax,
MOJIBEIOMCTBEHHBIX YUPEXKJICHUAX, OpraHax rOCyJapCTBEHHON BJIACTH M HMHBIX
OpraHu3alusx;

MpeleNbHbIX CpPOKOB, B KOTOpble HEOOXOJMMO HaIpaBUTh 3alpoc O
MPEeIOCTaBICHUU JOKYMEHTOB U HH(POpPMALUK U OTBET Ha TaKOM 3a1poc;

crioco0a HaIlpaBJIEHUS 3allpoca U MOJIyYeHUs] OTBETAa Ha HEro. TUIIOBOM OJIaHK
3ampoca JIOJDKEH COJepKaTbCsl B MPUIIOKEHUH K  AJMUHUCTPATUBHOMY
perjgamMeHry.

3.8. Onucanue KaxJa0i aAMUHUCTPATUBHONW MPOLEAYPHI JOJKHO COJIEpPKATh
clIeyIolue 0053aTeIbHbIC AIEMEHTHI:

OCHOBaHHUS JIJIsl HaYaJla aIMUHUCTPATUBHOMN NIPOLEYPHI;

coJiepKaHue aJIMUHUCTPATUBHOIO JEUCTBUSI, MPOAOHKUTEIbHOCTh U (WIIN)
MaKCUMaJIbHBIA CPOK €0 BHITIOJHEHUS;

YCIIOBUS, MOPSIIOK M CPOK MPUOCTAHOBJICHUS WCIIOJHEHUS MYHHUIIUNAIbHOU
GyHKUMHM B cllydae, €CId BO3MOXHOCTh NPUOCTAHOBJICHHUS TMPEyCMOTpPEHA
JEMCTBYIOLIUM 3aKOHOATEIbCTBOM;



pe3ysbTaT aAMUHUCTPATUBHOM MPOLIEYPbl U MOPSIOK Mepeaadn pe3ybTara,
KOTOPBI MOXET COBNAJIaTh C OCHOBAHMWEM JJI Hauyaja BBIMOJHEHUS CIEAYIOIIeH
aJIMUHUCTPATUBHON MPOLIEYPHI;

3.9. Paznen, kacaromuiica nopsaka U (Gopmbl KOHTPOJIA 32 UCHOJHEHUEM
MYHUIUOAIBHOW (PYHKIUHU, COACPKHUT MOJIOKEHHS, aHAJIOTHYHBIE MOJIOXKEHUSIM
COOTBETCTBYIOLLIEIO pa3feia perjiaMeHTa MNpeJOCTABICHUS] MYHULIMIAIbHON
yenyru (.. 2.7. Hacrosiero [opsiaka).

3.10. Paznen, kacaromuiicss JocyneOHOro (BHECYJAeOHOTO) MOpsaKa
oOxaloBaHMsl pelieHud u JaecTBuil (0e37elcTBUs) OpraHa, HCHOJHSIONIETO
MYHUIMOAIbHYIO (DYHKIMIO, a Takke MX JIOJDKHOCTHBIX JIML, COJEPKUT
MOJIOKEHUSI, AHAJIOTMYHBIE TOJI0)KEHUSM COOTBETCTBYIOIIETO pa3zesia periiaMeHTa
MPEI0CTaBICHUS MyHUIIMNIATBHON yciuyru (m.1. 2.8. Hactosmero [lopsaka).

3.11. Ilpu Hanuuuu GopM TOKYMEHTOB, HEOOXOAUMBIX JJIsl 3aNIOJIHCHUS ISt
WCIIOJIHEHUS MYHHUIMNANbHOW (YHKUMHU, TUIOBOM OJaHK JOKyMEHTa JIOJKEH
coJlepKaThbCsl B IPUIIOKEHUH K IMUHUCTPATUBHOMY PETJIAMEHTY.

3.12. biok-cxema HCMNOJTHEHUS MYHUUUINAIbHON (DYHKIMH TPUBOAUTCA B
MPUIOKEHUH K PETJIAMEHTY.



